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INTRODUCTION

The South African Council for Educators (SACE), as statutory body for professional educators, has the overall responsibility for the implementation, management and quality assurance of the CPTD Management System. Coupled with this is that SACE is about to roll-out the CPTD Management System to the Principals and Deputy Principals, as the 1st cohort, from January 2014 onwards. In 2013 all principals and deputy principals will go through the CPTD orientation and sign-up process and start earning professional development points from self-initiated, school-initiated and externally initiated professional development programmes / activities in January 2014.
SACE believes that the Principals and Deputy Principals’ professional development activities should be informed by their needs. In order to inform the process of developing the Leadership and Management related Professional Development activities/programmes, by the provider community, it is important that data be collected on the developmental needs of principals and deputy principals. To assist SACE with the collection of relevant developmental needs data you, as a Principal/Deputy Principal, are kindly requested to complete this short questionnaire and submit it to:

Ms Carin van Zyl 

The Senior Manager: Professional Development and Research
South African Council for Educators (SACE)
Private Bag x127

CENTURION

0046

012 679 9736 (Tel)

086 571 5260 (Fax to E-mail)

carin@sace.org.za
Please note that your privacy and confidentiality will be respected at all times.
PRINCIPALS AND DEPUTY PRINCIPALS NEEDS QUESTIONNAIRE


School Demographics:

	1. Province: (Indicate with an “X”)

	
	Eastern Cape
	

	
	Free State
	

	
	Gauteng
	

	
	KwaZulu-Natal
	

	
	Limpopo
	

	
	Mpumalanga
	

	
	North West 
	

	
	Northern Cape
	

	
	Western Cape
	

	2. District Code (See attached sheet for your province): 
	

	3. Quintile: (Indicate with an “X”)

	
	1
	

	
	2
	

	
	3
	

	
	4
	

	
	5
	

	4. Type of School: (Indicate with an “X”)

	               Primary/Secondary/Other (Indicate with an “X”)

	
	Primary School
	

	
	Secondary School
	

	
	Other (Please Specify)
	

	Public/Private (Indicate with an “X”)

	
	Public School
	

	
	Private School
	

	               No-fee School/School-fee Receiving School

	
	No-fee School
	

	
	School-fee Receiving School
	

	                Mainstream/Special School

	
	Mainstream
	

	
	Special School
	

	5. Number of educators in school (Indicate with an “X”)

	
	1-5
	

	
	6-10
	

	
	11-15
	

	
	16-20
	

	
	More than 20
	

	

	6. Location (Indicate with an “X”)

	
	Urban
	

	
	Rural
	

	
	Township
	




Principals and Deputy Principals

	1. Position: (Indicate with an “X”)

	
	Principal
	

	
	Acting Principals
	

	
	Deputy Principal
	

	
	Acting Deputy Principal
	

	2. Number of years in your position (Indicate with an “X”)

	
	0-12 months
	

	
	2-5 years
	

	
	6-10 years
	

	
	11-15 years
	

	
	More than 16 years
	

	3. Qualification(s) (Indicate all qualifications applicable to you with an “X”)

	
	Matric
	
	4 Year Degree
	

	
	Matric + 1
	
	Bachelor of Education
	

	
	Matric + 2
	
	Further Diploma in ED
	

	
	NPDE
	
	ACE
	

	
	3 Year Diploma
	
	Honours
	

	
	4 Year Diploma
	
	Masters
	

	
	Degree + PGCE
	
	PHD
	

	
	3 Year Degree
	
	Post-Doctoral
	

	
	Other (Please specify)
	

	4. Have you engaged in any management and leadership related Professional Development Activities in the last 12 months? (Indicate with an “X”)

	
	Yes (Please specify below)
	

	
	

	
	No
	

	
	Not sure (Please elaborate below)
	

	
	

	5. If you have answered Yes to Question Number 4, please rate your experience: (Indicate with an “X”)

	
	Very Satisfied
	

	
	Satisfied
	

	
	Not Satisfied
	

	
	Very Unsatisfied
	

	
	Not Sure
	

	6. If you have answered Yes to Question Number 4, have you received any support from your immediate supervisor in the Provincial Department of Education/District? (Indicate with an “X”)

	
	Yes
	

	
	No
	

	7. If you have answered Yes to Question Number 6, please rate your experience: (Indicate with an “X”)

	
	Very Satisfied
	

	
	Satisfied
	

	
	Not Satisfied
	

	
	Very Unsatisfied
	

	
	Not Sure
	

	8. Which grade and subject(s) are you currently teaching? (Please Indicate Below)

	
	

	
	

	
	

	
	




 Please Turn To The Next Page
Professional Development Needs

Please indicate your Professional Development Needs by marking an “X” where applicable:
	PROFESSIONAL DEVELOPMENT NEEDS LINKED TO YOUR JOB’S KEY PERFORMANCE AREAS
	

	1. Learning and Teaching Environment
	

	2. Classroom Management
	

	3. Knowledge of Specific Subjects taught by you
	

	4. Lesson Planning and Presentation
	

	5. Management of Work Schedule
	

	6. Managing Information and Record Keeping
	

	7. Learner Assessment and Achievement
	

	8. Knowledge and Application of Forms of Assessment
	

	9. Giving Feedback to Learners Pertaining to Progress and Achievement
	

	10. Professional Conduct
	

	11. Participation in Extra Mural and Co-curriculum Activities 
	

	12. Providing Leadership, Mentoring, Support and Development to Staff
	

	13. Administration of Resources and Records
	

	14. Decision-making and Accountability
	

	15. Policy Development and Implementation
	

	16. Year Planning for the School
	

	17. Managing Staff Appraisal and Development (IQMS & SPMDS)
	

	18. Functionality of SGB
	

	19. Managing Quality of Teaching and Learning (Curriculum)
	

	20. Financial Management
	

	21. General Institutional Management and Administration
	

	22. Management of Infrastructure and Resources 
	

	23. Participation in Various Professional Associations/Committees/Seminars etc.
	

	ADDITIONAL PROFESSIONAL DEVELOPMENT NEEDS:
	

	24. Analysis of Data and Information
	

	25. Computer Literacy
	

	26. Conflict Resolution
	

	27. General Presentation and Facilitation Skills 
	

	28. Fund Raising
	

	29. The Overall Functioning of SACE and What Teachers Should Know About SACE
	

	30. Interacting with and Participating in School Community and Stakeholders Activities
	

	31. Leadership through Effective Delegation and Directing Others
	

	32. Liaising with Relevant Units within the Provincial Departments/Districts/Circuits
	

	33. Parental Involvement
	

	34. Partnership and Networking (including abroad)
	

	35. Project Management
	

	36. Report Writing
	

	37. Research Skills
	

	38. School Discipline
	

	39. Strategic Planning
	

	40. Teambuilding
	

	41. Time Management
	

	42. Time-Tabling
	

	43. Training on Changes in Legislation/Policies
	

	44. Any other Specific Need (Please specify): _______________________________________________________________
	


**PLEASE TURN TO THE NEXT PAGE**
From the previous list, please indicate your 5 most important professional development needs ON THE LIST BELOW: (Rate your most important professional development needs from 1 to 5 – 1 being most important and 5 being the least important)
	PROFESSIONAL DEVELOPMENT NEEDS LINKED TO YOUR JOB’S KEY PERFORMANCE AREAS
	

	1. Learning and Teaching Environment
	

	2. Classroom Management
	

	3. Knowledge of Specific Subjects taught by you
	

	4. Lesson Planning and Presentation
	

	5. Management of Work Schedule
	

	6. Managing Information and Record Keeping
	

	7. Learner Assessment and Achievement
	

	8. Knowledge and Application of Forms of Assessment
	

	9. Giving Feedback to Learners Pertaining to Progress and Achievement
	

	10. Professional Conduct
	

	11. Participation in Extra Mural and Co-curriculum Activities 
	

	12. Providing Leadership, Mentoring, Support and Development to Staff
	

	13. Administration of Resources and Records
	

	14. Decision-making and Accountability
	

	15. Policy Development and Implementation
	

	16. Year Planning for the School
	

	17. Managing Staff Appraisal and Development (IQMS & SPMDS)
	

	18. Functionality of SGB
	

	19. Managing Quality of Teaching and Learning (Curriculum)
	

	20. Financial Management
	

	21. General Institutional Management and Administration
	

	22. Management of Infrastructure and Resources 
	

	23. Participation in Various Professional Associations/Committees/Seminars etc.
	

	ADDITIONAL PROFESSIONAL DEVELOPMENT NEEDS:
	

	24. Analysis of Data and Information
	

	25. Computer Literacy
	

	26. Conflict Resolution
	

	27. General Presentation and Facilitation Skills 
	

	28. Fund Raising
	

	29. The Overall Functioning of SACE and What Teachers Should Know About SACE
	

	30. Interacting with and Participating in School Community and Stakeholders Activities
	

	31. Leadership through Effective Delegation and Directing Others
	

	32. Liaising with Relevant Units within the Provincial Departments/Districts/Circuits
	

	33. Parental Involvement
	

	34. Partnership and Networking (including abroad)
	

	35. Project Management
	

	36. Report Writing
	

	37. Research Skills
	

	38. School Discipline
	

	39. Strategic Planning
	

	40. Teambuilding
	

	41. Time Management
	

	42. Time-Tabling
	

	43. Training on Changes in Legislation/Policies
	

	44. Any other Specific Need (Please specify): _______________________________________________________________
	


From the provided list above, is there any area in which you would regard yourself suitable to provide training? If so, please specify: ________________________________________________________________________________________________________________________________________________________________________________
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